YTBEPXJIEHbI
IPUKA30M OT/es1a 00pa30BaHUs
agMuHUCTpanuu ropoja Kupcanosa
0T 26.12.2016 Ne 105
INPABUJIA
00pabOTKH MEePCOHANBHBIX JAHHBIX B OTJE]e 00pa3oBaHus
aaMuHUCTpanmu ropoaa Kupcanosa

1. O0mme monoKeHUs

1.1. Hacrosimue [IpaBuna o6paOOTKM MEpCOHATBHBIX AHHBIX B OTAEEe 00pa3OBaHUS
aaMuHUCTpanmu ropoaa KwupcanoBa (manee — IlpaBuna) paspaboTtanbl B IHETSAX
peamuzaunu TpynoBoro konekca Poccuiickonn @enepanuu, PenepanbHOr0 3aKoHa OT
27.07.2006 Nel52-®3 «O mnepcoHaNIbHBIX AAHHBIX», MOCTaHOBIEHUM [IpaBuTenscTBa
Poccuiickoit ®enepauun ot 15.09.2008 No 687 «O06 yrtBepxknaenuun Ilonoxenuss 06
O0COOEHHOCTSIX 00pabOTKM MEPCOHABHBIX JAHHBIX, OCYIIECTBISIEMON 0€3 UCTOIb30BaAHUS
cpencts aBTomaruzanum», or 21.03.2012 Ne 211 «OO0 yTBepkACHUH TNEpEUHs Mep,
HalpaBJeHHBIX Ha OOecreuYeHHe BBINOJHEHHUSI OO0S3aHHOCTEH, MPETyCMOTPEHHBIX
denepaibHBIM 3aKOHOM «O MepcoHaNbHBIX JaHHBIX», oT 01.11.2012 Ne 1119 «O6
YTBEP)KJICHUU TpeOOBaHUM K 3alllMTE MEPCOHAIBHBIX JaHHBIX MPU UX 00paboOTKe B
MH(OPMAITMOHHBIX CUCTEMAX MEPCOHANBHBIX TAHHBIX»,B COOTBETCTBUU C PACTIOPSKECHUEM
agmuHuctpannu ropoaa Kupcanosa ot 28.11.2012r. No252-p «O mepax, HanpaBiI€HHBIX
Ha oOecreueHrne BBIMOTHEHUS OOsS3aHHOCTEW, mpeaycMoTpeHHbIXx dDenepalbHbIM
3aKkOHOM» «(O TEepCOHAJIBHBIX JIAHHBIX», PACIOPSKEHUEM aJIMHUHUCTpAlMd Topoja
Kupcanosa ot 17.04.2013 Nel04-p  «OOG yTBep:KIE€HUU AOKYMEHTOB IO OpTraHHU3aIlH
paboT MO 3allUTe MEPCOHANBHBIX JAHHBIX B aAMUHUCTPALMHU TOPOAA», PACIOPSIKEHUEM
aamuHucTpauuu ropojga Kupcanosa ot 15.05.2013 Nel35-p «O0 yTBepxkAEHUU MOJIUTUKU
00pabOTKH NEPCOHATBHBIX JAHHBIX U PEATU3yEeMbIX TPEOOBAHUM K 3alUTE MEPCOHATBHBIX
JaHHBIX aAMUHUCTpauu ropoga Kupcanonay

1.2.I1paBwiia peryiupyer OTAeIbHbBIE BOMPOCH OPraHU3alui 00Pa0OTKU MEPCOHATIBHBIX
JaHHBIX CYOBEKTOB NEPCOHAIBHBIX JIaHHBIX B OT/AeNe 00pa30BaHUS aIMUHHUCTpAIUU
ropona Kupcanoa (mamee — otmen) B 1Hensx oOecleueHUs UX —3alUThl  OT
HECAHKIIMOHUPOBAHHOTO JOCTYIa, HENPABOMEPHOTO WCIIOJIb30BaHUA WM YTPaThl,
YCTAaHABIMBAIOT TMPOLEAYPHI, HAMPABICHHbIE HA BBISIBJICHUE U MPEAOTBPAILCHUE
HapyIlIeHU’ 3aKkoHoMaTenbcTBa Poccuiickoit Denepannu B cepe mepcoHaATbHBIX JTaHHBIX,
a TaKXe ONPENEeIIIOT KaTerOpuu CyOBEKTOB, TMEPCOHAIBLHBIE JaHHBIE KOTOPBIX
00pa0aThIBatOTCsl, MOPSAJOK YHUYTOXKEHUS TPU JOCTIDKCHUU IieNield 00pabOTKH WM MpH
HAaCTYIUICHUH MHBIX 3aKOHHBIX OCHOBAaHW, pPETJaMEHTUPYIOT MOPSAOK paboThl C
JOKYMEHTAMH,  JJIEKTPOHHBIMH M  MAarHUTHBIMM  HOCHUTEJSIMH,  COJEpPKalllUMHU
MEPCOHAIbHBIE TAHHbIE, B OT/IETIE.

1.3. Kateropuu cyOBbeKTOB NEPCOHAIBHBIX JIaHHBIX, 00pa0aThIBAEMBIX B OT/EIIE.

1.3.1. Otxen ocymiecTBIsieT 00padOTKy MEPCOHATBHBIX JAHHBIX PAOOTHHKOB OTJENa U
JIULL, HE SIBJISIFOLIUXCS] paOOTHUKAMU OT/IENa.

1.3.2. CyObeKTaMu MepCOHAbHBIX JIAHHBIX SBIISIFOTCS:
MYHULIMTAIBHBIEC CIIyXKalUe OTAEIA;



KaHIUAAThl, YYacTBYIOIIME B KOHKYpPCE Ha 3aMelIeHHWE BaKaHTHBIX JIOJDKHOCTEH
MYHHIIMTIAJIBHOW CIOYXOBl B  OTHAEJEe, Ha 3aMElIeHHWE BAKaHTHBIX JOJDKHOCTEH
PYKOBOJWTENEH MYHHUITMNAIBHBIX OpraHW3aldid, IOJABEAOMCTBCHHBIX OTHIETYy, Ha
BKIIIOUEHHUE B KaJPOBBIN PE3EPB;
rpakJaHe, BKIIIOUEHHBICE B KaJpOBBIM pe3epB MYHHUIMIAIBHON CiIykObl B OTHETeE,
KaJIpOBBI PE3epB PYKOBOJUTENCH MYyHUIMINAIBHBIX 00pa30BaTEIbHBIX OpraHU3aluH,
MO/IBEJIOMCTBEHHBIX OTJIENY; IPakIaHe, OOpaTUBIIUECS B OTAEI;
HarpaxJaaeMble IOPUINYECKUE U (PU3NYECKUe JTUIIA;
CBEJICHUS O IOPUIUWYECKUX U (PU3NYECKUX JUIAX, TOCTyNallue B paMKax
MEXBEJOMCTBEHHOTO B3aUMOJICHCTBUS;, PYKOBOJIUTEIN MYHHUIIUINIATBHBIX OpraHU3alluid U
YUPEXKIACHUH, TOJBEJOMCTBEHHBIX OT/ICTTY;
yJamuecs MYHHIMMAIBHBIX — 00pa30BaTeNbHBIX OpPTraHHW3aIldi, IMOABEIOMCTBEHHBIX
oTIENY;
OyIylire NepBOKIACCHUKHU, YYalIUecss MyHUIIMIAIbHBIX 00pa30BaTEeIbHbIX OPraHU3aluH,
MOJIBETOMCTBEHHBIX OT/EIY;
ponuTenu  (3aKOHHbIE  MpeAcTaBuTeneil)  yvammxcs — (OyQymux — yyammxcs)
MYHHUITUTIATBHBIX 00pa30BaTEIbLHBIX OpPraHU3aIyi, MOABEIOMCTBEHHBIX OT/ICITY.

1.3.3. B otnene obpa3oBanusi anMuHHCTpanuu ropojia KupcanoBa o6pabdartbeiBatoTcs
CJIeIyIOIUE TIEPCOHAIbHBIE TAHHBIE:

- (hammnust, UMsi, OTYECTBO (B TOM YMCIIC, UMEBIIIUECS paHEe);

- TOJ1 POKJICHUS, MECSIl POKICHUS, AaTa POXKICHUS,

- MECTO POXKICHUS;

- MACTIOPTHBIC JJAHHBIC, TPAXKIAHCTBO;

- aJjpec MecTa JKUTENIbCTBA (aApeC perucTpaui U PakTHUECKOTO MPOKUBAHMUS);

- HoMmep TenedoHa;

- aApeC NEKTPOHHOU MOYTHI;

- ororpacuu;

- CBEJICHUSI O 3arpaHU4YHOM IaCIoPTeE;

- uHopmarlms o OJIM3KUX POJCTBEHHUKAX (OTEll, MaTh, OpaTh, CECTPHI, NETH, MYXK/

’K€Ha, B TOM YHUCJie, OBIBIIINE);

- CBEJICHUSI O CEMEIHOM IMOJIOKEHUU (CTENEeHb POJICTBA, (paMuiIMs, UMs, OTYECTBO,

JaTa POXKIEHHUSA, MECTO POXKICHHUS, MECTO palOoThl, aJpec MecTa KUTEIbCTBA

OJIM3KUX POJACTBEHHUKOB);

- cBeneHus 00 oOpazoBaHWM (HOMEpP JUIUIOMA, HAMMEHOBAHUE O0Pa30BATEIHLHOTO

YUpEKICHUS, 1aTa OKOHYAHMS, CTICTIHATBHOCTB );

- CBEJIEHUSl O TOCJIEBY30BCKOM 00pa3oBaHWM (HAMMEHOBAaHWE OpraHM3alllH, JaTa

OKOHYAHHSI;

- yu€Has CTeTIeHb, YUEHOE 3BaHUE, KBATH(DHUKAIIMOHHAS KaTErOpHs;

- TOJDKHOCTHBIC 00513aHHOCTH MYHHITUTIABHBIX CITY KAIlIMX KOMUTETA;

- cTaX paboThl, - WMHPOpPMAIMSI O TOCTAHOBKE HAa YYeT, HAIMYUU/OTCYTCTBHUH

CYJIUMOCTH;

- pe3yJbTaThl y4acTHsl B KOHKypcaxX BCEX YpOBHEH;

- XapaKTEePUCTUKU, UMEIOIIIUECS Harpabl;

- JI0OXOJ, CyMMa TIPEMHH, MOBBIIAONINN KO3(P(UIIUEHT, BHITUIATHI COLUAIBHOTO,
KOMITEHCAIIMOHHOTO, CTUMYJIUPYIOIIETO XapaKkTepa;



- CBEJICHUS 00 UMYIIECTBE U 0053aTEIHCTBAX UMYIIIECTBEHHOTO XapaKTepa;

- CBEJICHHSI O TIOCTAHOBKE Ha HAJIOTOBBIN yYET;

- TaHHbI€ 00 00s13aTeILHOM IEHCUOHHOM CTPaxOBaHUU;

- CBEJICHUS O TPY/IOBOM JIEATEIbHOCTH;

- JaHHBIC CBUICTEIIBCTBA O POXKICHUU;

- MecTO 0Oy4eHHsl, KJ1acc;

- JlaTa COBEpIIECHMsS] M COCTaB IMPABOHAPYIIECHUU, JaTa TMOCTAaHOBKM W CHSTHUS C
mpo(HIIaKTHYECKOTO y4yeTa (BCEX YPOBHEH), JOKYMEHThI-OCHOBAHMUS;

- wuHbopManms 00 UCIOIHEHUH POIUTEIBCKUX OOS3aHHOCTCH, JIMIIICHUH
POIUTENBCKUX TIPaB, CTAaTyc€ MHOTOACTHOW CEMbH C yKa3aHHeM HoMepa
yaocroBepenus (o nadopmaruu uz KJIH, YMB/I u OO);

- CBeJicHUSI 00 YCIIOBUSAX MPOKMBAHUS W BOCIHUTAHHUS B CEMbE, WICHAX CEMbBH
(OpaTtps, cecTpbl, 0a0yIIKY, NETYIIKH, TETH, JIA1 U T.I1.)

- TaHHBIC PEeKOMEH/IAINHA TICUXO0JIOTO-MEUKO-TIEIarOTHIECKOW KOMHUCCHH.

2. TlpaBo mocTyma K TEpPCOHAIBHBIM JaHHBIM, 0OpabaThIBaéMBbIM B OTIEIE,
MMEIOT: HayaJbHUK OTJENA, 3aMECTUTEh HAYAJIbHUK OT/IeNla U JIPyTue pabOTHUKU
oT/ieJla B COOTBETCTBHHM C BBINMOJHAEMBIMH JODKHOCTHBIMU OOSI3aHHOCTSIMHU.
Crucok I, UMEIOIIKX MPABO HA JOCTYII K MEPCOHATBHBIM JIAHHBIM, YTBEPKIACTCS
MIPUKa30M HayalbHUKA OT/eNIa 00pa30BaHMUs.

3. OOpaboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS TMOCIE TMOJIYYCHUS
coriacusi Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX CyOBEKTa MEePCOHAIBHBIX JaHHBIX,
3a MCKIIOUYEHHEM CJIy4daeB, NPEeAyCMOTpeHHbIXx nn. 2 u 4 mn. 1 crateu 6
®enepanbHOro 3akoHa oT 27.06.2006 Ne 152-D3 «O nepcoHalbHBIX TaHHBIX», IPU
YCJIOBHH OCYIIIECTBIICHUS MEP TIO 3aIIUTE MEPCOHATBHBIX TAHHBIX.

4. Jluma, nomymieHHbIE K 0OpaOOTKE MEPCOHANBHBIX JAHHBIX, MOMUCHIBAIOT
0053aTeIbCTBO O HEpas3rJIalleHud HWH(OpMaluu, CoJepKalleld IMepCOHAIbHbIE
TaHHBIC.

5. MyHununaiabHble CIYy’)Kalllue OTAejaa 00si3aHbl MPEJOCTABIATH JIMIIAM,
OTBETCTBEHHBIM 3a OpraHU3aIMi0 OOpaOOTKW IEPCOHAIBHBIX JaHHBIX B OTJEIIE,
uH(popMaIUIo, HEOOXOIMMYIO JUIsl OCYIIECTBICHHUS BHYTPEHHETO KOHTPOJIS 3a
COOJII0/IEHUEM COTPYAHUKAMU OT/ela 3aKkoHo1aTeabcTBa Poccuiickoit @enepannu o
MEPCOHANBHBIX JJAHHBIX.

6. Jlutia, OTBETCTBEHHBIE 32 Mepeaady MepCOHATBHBIX TaHHbBIX, 00padaThIBaEMbIX
U XpaHAIIUXCS B OTAENE, B aapec TPEThbUX JUI[ (IPYTUM TOCYIapCTBEHHBIM
(MyHHUIIMTTAJTGHBIM) OpraHaM, OpraHU3aNusIM W (PU3NYECKUM JIUIaM), Ha3HAYarOTCS
IIPUKA30M OTAEIA.

2. [lopsnok obecneyeHus: 6€30MacHOCTH MPU 00PabOTKE U XPAHEHHUH
NEePCOHATBHBIX JJAHHBIX, OCYIIECTBIISIEMbIX 0€3 UCIIOJIb30BAHUS CPEACTB
aBTOMATHU3AINH

2.1. B wmemsax oOecrieyeHUusi COXPAHHOCTH JIOKYMEHTOB, COJEpXKaIIUX
NepcoHaIbHbIE JaHHBIC, BCE onepaluu 1no ohopmieHuo, GopMUPOBAHUIO, BEJICHHUIO
U XpaHEHHUIO JaHHOW MH(OpMAIUU TOJKHBI BBINOJHATHCS COTPYAHMKAMU OTIEINA,
OCYUIECTBJISIONIMMU JIAaHHYI0 paboTy B COOTBETCTBHM CO CBOUMH CIY>KEOHBIMHU
00s13aHHOCTSIMH, 3a()UKCUPOBAHHBIMU B UX JIOJHDKHOCTHBIX UHCTPYKITUSX.



2.2. JIOKYMEHTBI C IEPCOHAIbHBIMU JAHHBIMH, KaK M BCE OCTAJIbHBIE JOKYMEHTHI,
MOCTYMAKIINE B OTIEN, 00pabaThlBalOTCS B COOTBETCTBUMM ¢ MHCTpyKuued 1o
JeJIONPOU3BOICTBY B aIMUHUCTpanuu ropojia Kupcanosa.

2.3. llepconanbHble JaHHBIE NOpH HUX 00pabOTKe, OCYyIIECTBIsIeMOn Oe3
MCIIOJIb30BAHUSl CPEJICTB aBTOMAaTH3allUM, JOKHBI O00O0COOISATHCS OT HMHOMU
uH(pOpMaIMU, B YaCTHOCTH, MyTeM (PUKCALUU UX HA OTACNIbHBIX MaTepUaIbHBIX
HOCHUTENIIX TMEPCOHANIbHBIX JIaHHBIX (llajee - MaTepuajbHble HOCHUTENH), B
CHEIUATBHBIX pa3jieliax WIK Ha CIIeNUaIbHbIX MOsIX (hopm (OJIaHKOB).

2.4. Tllpu Qukcanuu MepcOHANBHBIX JTAHHBIX Ha MaTepPUATbHBIX HOCHTENAX HE
JomyckaeTcst (uKcalus Ha OJHOM MaTepHaJbHOM HOCUTENE TEePCOHAIbHBIX
JTAHHBIX, MeTU 00pabOTKM KOTOPBIX 3aBEIOMO HE COBMECTUMBI. [[msi 0OpaboTku
pa3IMYHBIX  KaTeropuid  MEPCOHAIBHBIX  JIaHHBIX, OCYIIECTBIIIEMOW  0e3
MCIIOJIb30BAHUSl CPEACTB aBTOMATHU3ALMM, JJIs KaKIOM KaTeropuH MEepCOHAIbHBIX
JaHHBIX JOJKEH MCHOJIb30BATHCS OTJAEIbHBIA MaTepUaIbHbI HOCUTENb.

2.5. Jluma, ocymiecTBIsOIMIME O00pabOTKy TMepCOHAIbHBIX JaHHBIX 0e€3
MCIIOJIb30BaHUSl CPEACTB aBTOMATHU3ALUU, JOJIKHBI OBITH MPOUH(POPMUPOBAHBI O
(dakTe 00paOOTKM WMH  TMEPCOHAJBHBIX JIAHHBIX, 00pabOTKa  KOTOPBIX
OCYUIECTBJISIETCST B KOMHUTETEe O€3 UCIHOJb30BaHUsl CpPEJICTB aBTOMAaTH3AIlNH,
KaTeropusx o0padaThIBaEMBbIX NMEPCOHAIBHBIX JAHHBIX, a TaKKe 00 0COOCHHOCTSX U
mpaBuiIax OCYIIECTBICHUS TakKoW OOpabOTKH, YCTaHOBJIICHHBIX HOPMATHUBHBIMU
MPaBOBBIMH aKkTaMu (enepanbHbIX OpPraHOB HCIOJHUTEIBLHOW BJIACTH, OPTaHOB
WCIIOJIHUTENIFHON  BiacTH CcyObekToB Poccuiickoit ®Denepanmu, a Takke
pacropsAuTENbHBIMU JOKYMEHTAMU OT/IENA.

2.6. Ilpu HecoBMecTHMOCTH Iiejied 0OpadOTKM MNEPCOHANbHBIX JAHHBIX,
3a()MKCUPOBAaHHBIX HA OJHOM MAaTE€pPUAIBHOM HOCUTEJE, €CIH MaTepHATbHBIN
HOCHUTENIb HE II03BOJIIET OCYIIECTBIATH OOpabOTKY NEPCOHAIBHBIX JaHHBIX
OTIEIBHO OT APYIHX 3a(UKCHUPOBAHHBIX HAa TOM K€ HOCHUTENE MEePCOHATbHBIX
JaHHBIX, JOJDKHBI OBITh MPHUHATHI MEPHI MO OOECIEUYEHUIO pa3/ielibHON 00padoTKU
MEPCOHANIbHBIX JJAHHBIX, B YACTHOCTH:

2.6.1. Ilpm HeoOXOAMMOCTH UCIOJIb30BAHUS WM PACTIPOCTPAHECHHUS
OTIPEJICIICHHBIX TMEPCOHATBHBIX JTAHHBIX OTIEIBHO OT HAXOJALIUXCS HA TOM K€
MaTepUaIbHOM HOCHUTEJIE JIPYTHMX TNEPCOHAIBHBIX JAHHBIX OCYILECTBIISIETCS
KOMHMPOBAHUE TIEPCOHANBHBIX JIaHHBIX, MOMJICKAIIUX PACHPOCTPAHEHUIO WIH
UCIOJIb30BAaHUIO, CIOCOOOM, HCKJIIOYAIOIIUM OJHOBPEMEHHOE KOIMUPOBAaHUE
MIEPCOHANIBHBIX JIAHHBIX, HE MOJUICKAIIUX PACIPOCTPAHEHUIO U UCIOJIb30BAHUIO, U
UCIIOJIB3YEeTCs (PacpOoCTpaHsIETCs) KOMUS MEPCOHATBHBIX TaHHBIX.

2.6.2. Ilpu HEOOXOOUMOCTH YHUYTOKEHUS WM OJIOKUPOBAHMS YaCTH
MEPCOHANIBHBIX JAHHBIX YHUUTOXAETCS WK OJIOKUPYETCSl MaTepUaIbHbI HOCUTEIb
C NpPEeIBAPUTEIBHBIM KOMUPOBAHUEM CBEACHHUM, HE MOJJICKAIIUX YHUUYTOKEHHUIO
Wi OJIOKMPOBAHUIO, CIOCOOOM, HMCKIIIOYAIOIIMM OJHOBPEMEHHOE KOIHUPOBAHUE
MEPCOHANBHBIX JAHHBIX, MOAJIEKAIINX YHUUYTOKEHUIO WU OJIOKUPOBAHUIO.

2.7. YHUYTOXXEHHUE YaCTU MEPCOHAIBHBIX MAHHBIX, €CIU 3TO JOIyCKaeTCs
MaTepUaJbHBIM HOCHUTENIEM, MOXET MPOU3BOAUTHCS CIIOCOOOM, HCKIHOYAOITUM
JaIbHEUIYI0 00paOOTKYy JTHX TMEPCOHAIBHBIX JIAHHBIX C  COXpaHEHUEM



BO3MOYKHOCTH OOpa0OTKM HHBIX JaHHBIX, 3a()MKCUPOBAHHBIX HA MaTePUATBLHOM
HocuTelie (y1ajJeHue, BBIMapbIBaHUE).

2.8. YTouHEeHHE NePCOHATBHBIX JTaHHBIX IPH OCYLIECTBICHUH UX 00pabOTKH 0e3
MCIIOJIb30BAHUSl CPEJICTB aBTOMATH3AIMU MPOU3BOJUTCS MyTeM OOHOBIICHUS WIIU
M3MEHEHUS JIaHHBIX Ha MaTepUaibHOM HOCHUTENE, a €CIM 3TO He JOIyCKaeTcs
TEXHUYECKUMU OCOOEHHOCTSIMU MaTEpHUAIbHOTO HOCHTENA, - MyTeM (UKCAlMU Ha
TOM K€ MaTepuaJbHOM HOCHUTEJE CBEJECHUN O BHOCHUMBIX B HUX M3MEHEHHUSIX JTHOO0
MyTEM HW3TOTOBJIEHHUS HOBOTO MAaTE€pUAIILHOIO HOCHUTENSI C YTOYHEHHBIMU
MEPCOHATbHBIMU JAHHBIMU.

2.9. Heo6xomumo obecrieunBaTh pa3eibHOE XpaHEHNE TEPCOHATBHBIX JTaHHBIX
(MaTepuanbHBIX HOCUTENEH), 00paboTKa KOTOPBIX OCYIIECTBIISCTCS B Pa3IUYHBIX
LENSX.

2.10. O6paboTKa nepcoHaIbHbIX JAHHBIX, OCYIIECTBIsIEMasi 0€3 UCTOJIb30BAHUS
CPEIICTB aBTOMATHU3AlMM, JOJKHA OCYLIECTBISATHCS TakMM oOpa3oM, 4YTOOBI B
OTHOILICHUM KaXKJIOM KaTErOpuu MEPCOHAIBHBIX JAaHHBIX MOXKHO ObUIO OMpPEICIUTh
MeCTa XpaHEHHUs IMEePCOHATBHBIX JaHHBIX (MAaTepUAIBHBIX HOCHUTENEH), JOJKHBI
COOJII0JIaThCS YCIOBUS, 00ECIIEUNBAIOLINE COXPAHHOCTh MEPCOHANBHBIX JIAHHBIX U
WCKJIFOYAIOIINE HECAHKIMOHUPOBAHHBIM K HHUM JOCTyH. [[ns 3TOro MOKyMEHTBI
JOJIKHBI HAXOJUTHCS B 3aKphIBA€MBIX Ha 3aMOK Ikadax, cerdax, uHbIX mKadax,
UMEIOIIUX 3amnupaeMble OJOK-CeKIMU, JUOO B TOMEIICHWH apXuBa, JIOCTYN B
KOTOpOE€ IIOCTOPOHHUM JIMLaM 3arpemieH. llepedeHp NOMEIIEHH, B KOTOPBIX
OCYIIECTBIISIETCS 00pabOTKa M XpaHEHUE IMEPCOHAIBHBIX JAHHBIX, B KOMHUTETE, a
TaKKe JINI], OTBETCTBEHHBIX 3a 3THU MOMEIICHUS, YTBEPKAAETCS IPUKA30M OTea.

2.11. OtBersl Ha oOpalleHHs ¥ 3alpochl TpaXJaH M OpraHHU3AIHM
oOpabaTbiBatoTCsi B cooTBeTCTBUM ¢ DenepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-
®3 «O mnopsigke paccMoTpeHus: oopamieHuit rpaxaan Poccuiickoin denepannmny u
MPEAOCTABIISAIOTCS TOJIBKO MPU HAIMYMU 0OOCHOBAHHOM MPUYHUHBI B COOTBETCTBUU C
3aKOHOAATENLCTBOM Poccuiickoit deaepariuu, B ToM 00beMe, KOTOPBIM MO3BOJISET
HE pas3riamarh B OTBETaX KOHGUIEHIMAIbHBIE JaHHbIE (HE OTHOCSIIMECS K
3ampocy), 3a UCKIIOYEHHEM JaHHBIX, COAEpKalIUXCcs B MaTepHaliax 3arpoca WId
OITyOJIMKOBAHHBIX B OOIEIOCTYITHBIX HCTOYHUKAX.

3. Ilopsimok obecrieueHus: 6€30MacHOCTH MPU 00pabOTKE U XpaHEHUU
MEPCOHAIBHBIX JIAHHBIX, OCYILECTBIISIEMbIX
C UCIIOJIb30BAHUEM CPEJCTB aBTOMAaTU3ALIMU

3.1. be3onacHOCTh MEPCOHANBHBIX JAHHBIX JOCTUTAETCS MyTEM HCKIIOYEHUS
HECAaHKIIMOHUPOBAHHOTO, B TOM YHUCJE CIy4allHOTO, JIOCTYNa K IEPCOHAIBHBIM
JaHHBIM, PE3YyJIbTATOM KOTOPOTO MOXKET CTaTb YHUYTOXXEHUE, W3MEHEHHUE,
0JIOKUpOBaHUE, KOIUPOBAHUE, PACIPOCTPAHEHUE NEPCOHAIBHBIX JIaHHBIX, a TaKXKe
VMHBIX HECAHKIIMOHUPOBAHHBIX JIEMCTBUM.

3.2. be3omacHOCTh MEPCOHANBHBIX JAaHHBIX NpU HUX 00paboTke B
MH(OPMAIIMOHHBIX CHUCTEMaxX OOECIEYMBAETCA C TIOMOUIBI0 CHCTEMBbl 3alllUThl
MIEPCOHAIBHBIX JAHHBIX, MOJICKAIIEH Y4YETy M BKIIOYAIOLIEH OpraHW3alMOHHBIE
Mephl W CpeACTBa 3amuThl HHGOpManuu (B TOM 4YHcie MIHPPOBAIbHBIE
(kpunrorpadguyeckue) Cpe/CTBa, cpeacTBa MPEI0TBPAILICHUS
HECaHKIIMOHUPOBAHHOTO JIOCTYIIA, YTEYKHA HH(POPMAIMK IO TEXHUYECKUM KaHallaM,



MIPOrPaAMMHO-TEXHUYECKUX BO3JECUCTBUII HAa TEXHHYECKHE CpeAcTBa 00pabOTKU
MEPCOHANIBHBIX JIAHHBIX), @ TAKXK€ HCIIOJIb3yeMble B MH(POPMALIMOHHON CUCTEME
MH(OPMAIMOHHBIE TEXHOJIOTHH. TeXHUYecKre M MpOorpaMMHBIE CPEJICTBA JOJKHbI
VAOBJIETBOPATh yCTAaHABIMBAEMbIM B COOTBETCTBUUM C 3aKOHOAATEIbCTBOM
Poccuiickoit @eaepannn TpeOOBaHUIM, 00ECIIEYMBAIOIINUM 3aIIUTY UH(HOPMALIIH.

3.3. PaboTsl o obecrnieueHno 6€30MaCHOCTH MEPCOHANBHBIX JAHHBIX MPHU HX
00paboTke B MHPOPMAIIMOHHBIX CUCTEMaX SBJSIOTCS HEOThEMJIEMOM YacThI0 padoT
[0 CO3JJaHUI0 MH(POPMAIL[MOHHBIX CUCTEM.

3.4. O6MeH nepcoHaNbHBIMU JIAHHBIMU TIPH UX 00paboTKe B MHPOPMAIIMOHHBIX
CUCTEMax OCYILECTBJSIETCS MO KaHajlaM CBSI3U, 3allMTa KOTOPBIX OOECIeuyuBaeTCs
NyTeM peali3allid COOTBETCTBYIOIIMX OPTaHM3AIlMOHHBIX Mep U (WJIM) B Clyyae
HEOOXOMMOCTH IIyTEeM IPUMEHEHUSI TEXHUYECKUX CPEJICTB.

3.5. Opranuzanus pexxuma oOecriedyeHusi O0e30MacHOCTH TMOMEIICHUM, Tl
pa3MeEIIEHO CIEeHHAIbHOE 000pYA0BAHKE, a TAKXKE OXpaHa MOMEILEHUN, B KOTOPBIX
BeJIeTCsl paboTa ¢ MEepCOHAIBHBIMU JTAHHBIMU, JTOJKHBI 00€CIeUnBaTh COXPAHHOCTh
HOCHUTEJIE NEPCOHAJIBHBIX JAHHBIX U CPEJCTB 3alUThl MH(MOpPMAIUHU, a TaKkKe
MCKJII0YaTh BO3MOKHOCTh HEKOHTPOJIUPYEMOIO MPOHUKHOBEHUSI WJIH MTPEOBIBAHUS B
ATUX MOMEIICHUSIX MTOCTOPOHHUX JIUII.

3.6. Ilpu 00paboTke TEpCOHATBHBIX TAaHHBIX B WH()OPMAIMOHHOW CHCTEME
IOJDKHO OBITH 00€eCIeYeHo:

3.6.1. IlpoBeneHuwe MEpONPUATHII, HAMNPABICHHBIX Ha MPEAOTBpPAILICHUE
HECaHKIIMOHUPOBAHHOTO JOCTyIa K MEPCOHAIBHBIM JAHHBIM U (W) TIepeIadn ux
JUIaM, HE HMEIOIITUM TIpaBa JI0CTyMa K TaKOH MHGOPMAIIHH.

3.6.2. CBoeBpeMeHHOE OOHapyKeHre (aKTOB HECAHKIIMOHUPOBAHHOTO JTOCTYTIA
K IIEPCOHAIBHBIM JaHHBIM.

3.6.3. Henonymenue  BO3AEMCTBHST ~ HAa  TEXHHUYECKHME  CpEACTBA
aBTOMATU3UPOBAHHON 00paOOTKH MEPCOHANBHBIX JAHHBIX, B PE3YJbTaTe KOTOPOTO
MOKET OBbITh HAPYIIEHO UX (GYHKIMOHUPOBAHUE.

3.6.4. B03MOXHOCTh HE3aMEJIUTEIBHOTO BOCCTAHOBJICHUS MEPCOHAIBHBIX
JTaHHBIX, MOJAUPUITUPOBAHHBIX WIH YHUYTOXEHHBIX BCJIC/ICTBHE
HECAaHKIIMOHUPOBAHHOTO JIOCTYyTMa K HUM.

3.6.5. TlocTOSIHHBIM KOHTPOJIb 3a OOCCIEYECHHWEM YPOBHS 3allUIIEHHOCTH
MEPCOHANBHBIX TAHHBIX.

3.7. MeponpusTus o 00eCrieueHnI0 0€30IaCHOCTH MEPCOHANBHBIX JTAHHBIX TPU
ux 00paboTke B MHPOPMAITMOHHBIX CUCTEMAX BKIIIOUYAIOT B CEOS:

3.7.1. Yuer nuu, NOMyUIEHHBIX K paboTe C MEepCOHATbHBIMH JAaHHBIMU B
MH(OPMAILMOHHOW CUCTEME.

3.7.2. KoHTpoab 3a COOMIOJICHUEM YCIOBUM HMCHOJB30BAHUSI CPEJICTB 3aLIUTHI
uHpopManMu,  OPEIyCMOTPEHHBIX  O3KCIUTyaTalMOHHOM M TEXHUYECKOU
JOKYMEHTALUEN.

3.7.3. Pa30uparenbCTBO U COCTaBIECHUE 3aKIIOUEHUH 10 (hakTamM HeCcOOJt0IeHUS
YCJIOBUM XpaHEHHs] HOCUTENEH MepCOHANbHBIX JAaHHBIX, MCIOJIb30BAHUS CPEICTB
3alUThl  WUHGOpMAIMKM,  KOTOpble  MOTYT  MPUBECTH K  HAPYIICHHUIO
KOH(UJICHIIUATLHOCTH  TEPCOHAIBHBIX JAHHBIX WJIM JPYTUM  HapYLICHUSIM,
OPUBOJSIIMM K CHIDKCHHIO YpPOBHS 3alMIIEHHOCTH TNEPCOHAJIBHBIX JIaHHBIX,



pa3pabOTKy U MPHUHATHE MEp MO MPEAOTBPALIEHUI0 BO3MOXKHBIX ONACHBIX
MOCJIEICTBUNA MOAOOHBIX HAPYILICHUH.

3.7.4. Komuter npu HEOOXOIMMOCTH MOXKET pa3paboTaTh JOMOJHUTEIbHBIC
pacnopsaauTeNbHbIe JOKYMEHTHI 10 3alIUTE NePCOHATBHBIX JaHHBIX.

3.8. 3a pa3paboTKy U OCYIIECTBICHUE MEPONPHUSATHNA [0 OpraHU3aIUuu
obOecrieueHus1 OE30MAaCHOCTH IMEPCOHANBHBIX JaHHBIX IpPU HX 0O0paboTKe B
MHPOPMALIMOHHOM  CHCTEME OTBEYaeT JODKHOCTHOE JIMLO, Ha3HAYeHHOe
OTBETCTBEHHBIM 3a OpraHu3alui0 00pabOTKN NEPCOHAIBHBIX JaHHBIX B OT/EIIE.

3.9. Jluna, 1OCTyn KOTOPBIX K MEPCOHAIBHBIM JTaHHBIM, 00paOaThIBAEMbIM B
MH(POPMAILIMOHHOMN cUcTeMe, HeOOXOIUM ISl BHIIOJTHEHUS CIYKEOHBIX (TPYI0BBIX)
00513aHHOCTEH, JOIMYCKAIOTCS K COOTBETCTBYIOIIMM MEPCOHAIBHBIM JTaHHBIM Ha
OCHOBAHMH CIIMCKA, YTBEPKIECHHOIO MpHUKa3a OTHAENa.

3.10. IIpu oOHapykeHUU HAPYIICHUI MOPSAIKA MPEAOCTABICHUS NTEPCOHATBHBIX
JaHHBIX ~ KOMHUTET  HE3aMEIJIMTEIbHO  IPUOCTAHABIMBAECT  IPEIOCTABICHUE
MEPCOHANBHBIX JAHHBIX 1O BBISBIEHUS MPUYMH HAPYIIEHWH W YCTpaHEHHUS 3TUX
MPUYHH.

3.11.  OcobGenHoctu  obecnieyeHusi  0O€30MAaCHOCTH  HUHPOpMALUU |
KOH(QUACHIMAIbHOCTH NEPCOHAIBHBIX JAHHBIX, CBSI3aHHBIE C HCIOJIb30BAaHUEM
KOHKPETHBIX aBTOMATHU3HPOBAHHBIX HH(POPMALMOHHBIX CHCTEM, OIPENEISIIOTCS
pacnopsIUTENbHBIMU  JIOKYMEHTAMH OTJENA, PErJIAMEHTUPYIOLIIMMHU  HOPSIOK
WCITOJIb30BaHUS yKa3aHHBIX UH(POPMaLIMOHHBIX CHUCTEM, a TaKKe
AKCIUTyaTallHOHHOM Y MHCTPYKTMBHOM JOKYMEHTALMEH, KACAIOIIENCA TEXHUYECKUX
CpeaCTB  O0pabOTKM  MEpPCOHANbHBIX  JAaHHBIX B paMKaX  KOHKPETHOM
aBTOMAaTHU3UPOBAaHHON MH(GOPMAITMOHHON CHCTEMBI.

3.12. PabGota co Ch€MHBIMU HOCHUTEISIMH MH(OpMALMU MPOBOAUTCS B OTIENIE B
COOTBETCTBHHM C MOPSAKOM OOpaIieHusi ¢ MarHUTHBIMU HOCUTENISIMU UH(pOpMAIIIH,
collepKalllUMK TepCOHaNbHbIE JaHHble, WMHCTpyknued mno ydery u paloTe c
HOCHUTENIIMHU MH(GOPMALIMK, HAa KOTOPBIX 00pa0daThIBalOTCA NEPCOHATbHBIE IaHHbBIE U
apyrasi KoHGuaeHIMaIbHas nHopMaIus.

3.13. B uensx obOecriedeHHs: aHTUBUPYCHOM 3alIUTHI paboTa ¢ MepCOHAIbHBIMU
JAHHBIMM IIPOBOJUTCA B COOTBETCTBUM C MHCTPYKLIHEW II0 OpraHU3aluu
AHTUBUPYCHOU 3aLUTHI.

4. VndopmaiioHHble CHCTEMbl NEPCOHAIBHBIX JAaHHBIX OTHENa, MEepeuYeHb
o0palaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, KaTEropuil CyOBEKTOB MEPCOHAIbHBIX
naHHbix [lepedenb MHPOPMAIMOHHBIX CHCTEM C YyKa3aHUEM IeTu 00palboTKH,
[lepeueHp TmepCcOHANBHBIX JAaHHBIX, 00pabaTbIBaeMbIX B HHPOPMAIIMOHHBIX
CUCTEMAaxX IMEpPCOHANBHBIX JAaHHBIX OTAena, llepeyeHp KaTeropuii CyOBEKTOB
MEPCOHANIBHBIX JAHHBIX, IEPCOHAJbHBIE JaHHbIE KOTOPBIX OOpadaThHIBAIOTCS B
MH(OPMAIMOHHBIX CHCTEMaxX IMEpPCOHAIbHBIX JIaHHBIX OTJAENa, CoJAepXkKaTrcs B
npuioxeHuu Ne 9 Hacrosiero npukasa.

5. Cpoku 00pabOTKM M XpaHEHUS NEPCOHAJIBHBIX JAHHBIX, MOPSIOK
YHUUYTOXKEHUs HMH(pOpMaluu, COJAEpKalled IepCOHalbHbIE JAaHHbBIE, IpHU
JOCTHKEHUH 1ieie 00pabOTKU WM MTPU HACTYIJIEHUU UHBIX 3aKOHHBIX OCHOBAHUMN



5.1. Cpok 00pabOTKM NEPCOHANBHBIX JAHHBIX HCUUCIAETCS C MOMEHTa
MOJIYYCHHUSI KOMUTETOM TMEPCOHANBHBIX JIAHHBIX JI0 JOCTIKEHUS Ielield 00paboTKu
MEPCOHANILHBIX JTAaHHBIX.

5.2. Ilocne mocTmxeHus 1eaud 00pabOTKH MEPCOHATBHBIX JAHHBIX, €CJIU 3TO
MPEIyCMOTPEeHO (penepanbHBIMM  3aKOHAMH, HOPMATUBHBIMH aKTaMH WIH B
MMUCHbMEHHOM COTJIAaCHU CYyOBEKTa MEPCOHAIBHBIX JAHHBIX, MEPCOHAIBHBIC JAaHHBIC
MOMEIIAIOTCS B apXWB M XPaHATCA B TEUYCHHE CpPOKa, YCTAHOBJICHHOTO
3aKOHOJATEILCTBOM Poccuiickon denepamuu.

5.3. Mudopmarus B 3JEKTPOHHOM BHJE, COACpIKaIlas MepCOHAIbHBIC JaHHEIE,
IIpU  JOCTIDKCHUHU TIIeeil oOpaOOTKHM WM TPH HACTYIUICHHH HHBIX 3aKOHHBIX
OCHOBAaHMM, TIOJUIC)KUT YHUYTOKEHUIO B COOTBETCTBHUM C JCHCTBYIOIIUM
3aKOHOJATEIHLCTBOM.



